Dear [Principal’s name] and the NSW Home Schooling Directorate,
  
RE: Request for Temporary Exemption from Attendance whilst Awaiting Home Schooling Registration
 
Student Name: [Child's Full Name]
Date of Birth/Grade: [DD/MM/YYYY or Grade, you only need one]
Current Enrolled School: [School Name]

I am writing to formally notify both parties that our family has commenced the process to transition to registered home schooling as per Section 22 of the Education Act 1990 (NSW). Our initial application has been formally lodged with the Home Schooling Directorate and is currently awaiting assessment.
As there is currently no option for provisional registration in NSW, the only remaining options to families transitioning to home education is to access a temporary exemption from school attendance to cover the interim processing and assessment period.
Pursuant to Section 25 of the Education Act, I request that you approve and issue a short-term Certificate of Exemption from Attendance, effective from today until the point our formal Home Schooling Registration is approved and issued by the Department, to fulfill the parental responsibility as per Section 4(b), whereby home schooling has been chosen.
I have included the Directorate in this correspondence to ensure full transparency, to verify that our family is actively complying with current procedural directives, and to ensure this interim transition is oversighted smoothly by both administrative bodies.
Thank you both for your time, assistance, and cooperation in ensuring an efficient administrative transition.
Yours sincerely,
[Your name]
[Your email address]



